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This Directive regulates the implementation of activities within the Erasmus+ programme at the 
Jan Albrecht Academy of Music and Art - Banská Štiavnica, Vocational College (hereinafter 
referred to as "HUAJA"). In the articles and points not regulated by this Directive, the 
implementation of the programme activities is governed by the binding documents of the 
European Commission (EC), the European Union (EU) and the National Agency (NA) for the 
Erasmus+ programme. 

 
 

Article 1 
General provisions 

 
1) The Directive is an internal regulation of the Jan Albrecht Academy of Music and Art - 

Banská Štiavnica, Vocational College (hereinafter referred to as "HUAJA") for improving 
and clarifying the procedure for the preparation and implementation of foreign mobility 
of outgoing and incoming university teachers, administrative staff, students and recent 
graduates (a recent graduate is a graduate who has passed the state final examinations 
within one calendar year) in order to create space for the professional growth of 
teachers and staff and to improve the quality of professional training of students and 
recent graduates of HUAJA and to intensify the cooperation of HUAJA with foreign 
partners. 

2) The Directive defines the competences and responsibilities of the individual mobility 
participants and the form of cooperation with the HUAJA Institutional Coordinator, the 
Coordinator of the International Relations Department and the Mobility Coordinator. 

3) Erasmus+ activities and actions take place between two institutions: a sending and a re-
ceiving institution. The sending institution is understood as either HUAJA in the case of 
outgoing mobility abroad or a foreign college, university, organisation, institution or 
company in the case of incoming mobility. The receiving institution means the college, 
university, organisation, institution or company at which the student or worker under-
takes the mobility or HUAJA in the case of inbound mobilities.  

4) In the case of mobility to EU and programme associated countries, the HEI must have an 
inter-institutional agreement with the partner HEI for at least the following types of mo-
bility: mobility of students for the purpose of study, mobility of HEI staff for the purpose 
of teaching. The IIA should be concluded electronically in the Dashboard system. In the 
case of mobility to third countries not affiliated to the programme, an IIA must be con-
cluded between the sending and the receiving HEI (not via the Dashboard system). The 
minimum requirements to be included in this contract are published on the website 
www.erasmusplus.sk, section I have a project - Contract documentation 2021-2027. 

5) Erasmus+ activities are: student and recent graduate mobility (SMS study period / SMP 
work placement) and staff mobility (STA teaching period / STT training period).  

6) The selection of students and recent graduates and staff to participate in the activities is 
the responsibility of the sending organisation in the manner specified later in this Di-
rective. 

7) During any mobility abroad, students will not be refunded tuition fees, even for the dura-
tion of the entire academic year. Mobility is equivalent to studying at HUAJA.  

 
 

Article 2 
Eligible participants 

 
The direct participants of the mobility activities are students/graduates and employees of HEIs 
or invited employees from companies from abroad. Participants in student mobilities  
- are students (Bachelors, Masters, ArtD. students, both internal and external students) who are 
either nationals of the sending country of the programme or nationals of other countries 



enrolled for the full duration of their studies at the sending higher education institution. Mobility 
can be undertaken from the first year of higher education.  
- are graduates who can undertake an internship (SMP) provided that the following conditions 
are met - the selection of participants takes place during the final year of the degree and the 
graduate internship starts and ends within one year after graduation (the end of the student's 
studies must be confirmed by the study department). Participants in staff mobility  
- are teaching and non-teaching staff of the HEI who are employed at the HEI (full-time or part-
time, employment agreement). Teaching staff may participate in teaching (STA) and training 
(STT), non-teaching staff may participate in training (STT);  
- are employees from companies working in any country in an organisation active in the labour 
market or in the field of education and training (but not HEIs with an ECHE charter) and who 
have been invited by a higher education institution to teach (STA); 6  
- can also be ArtD. students if they are also employees of the university. 
 

 
Article 3 

Competences and duties of the institutional coordinator 
 

1) The Rector appoints the Erasmus+ Institutional Coordinator. The competences and 
responsibilities are: 
a) issue and update documents for the conclusion of Erasmus+ inter-institutional 

agreements with partner universities abroad;  
b) organise information seminars and other activities aimed at informing university 

teachers, staff and students and recent graduates about opportunities for 
international mobility; 

c) in coordination with the department coordinator and the mobility coordinator, 
publish a call for mobility applications and organise a selection procedure for the 
mobility abroad of students and recent graduates, university teachers and non-
teaching staff; 

d) to prepare the relevant Erasmus+ Mobility Agreements, allowing the mobility of 
students and recent graduates, university teachers and staff abroad; 

e) to provide a grant (funds) for international mobility of students and recent 
graduates, university teachers and non-teaching staff; 

f) to oversee the correctness of the procedure for accounting for mobility of university 
teachers, staff after its completion; 

g) on the basis of the student's request for the extension of the Erasmus+ stay, to 
prepare a proposal for the Erasmus+ Commission at HUAJA and to issue an 
Addendum to the Contract after agreeing on the possibility of financing the mobility; 

h) carry out the necessary correspondence; 
i) to prepare and deliver the ERASMUS+ Interim Reports (in accordance with the 

ERASMUS+ Grant Agreement of the project), the Final Accounting of the Erasmus+ 
Mobility of Students and Recent Graduates, Teachers and Staff of the University to 
SAAIC; 

j) coordinate the preparation of mobility of university teachers, staff and students and 
recent graduates coming from abroad and supervise the correctness of the 
procedure for the mobility of foreign students and recent graduates; 

k) to ensure the issuance of the mobility certificate and other necessary documents for 
incoming foreign university teachers, staff, students and recent graduates; 

l) Ensure that the catalogue of courses and information for incoming students and 
recent graduates is updated and published; 

m) to publish information on the HUAJA bulletin board or website about upcoming and 
implemented mobility and activities within the Erasmus+ project, as well as 
statements from incoming and outgoing students and recent graduates and staff; 

n) assign tasks related to the implementation of the Erasmus+ project to the 
coordinator of the foreign department, the mobility coordinator and the staff of the 
study department or the staff involved in the implementation of the mobility. 



 
Article 4 

Types and duration of mobilities 
 

ERASMUS+ distinguishes between 2 types of mobility: student mobility types and staff mobility 
types. 
 
4.1  Types and duration of student mobility 
Student mobility  
- Long-term Student Mobility for Study (SMS) - 2 - 12 months of physical mobility  
- Short-term Student Mobility for Study (SMS) - duration of 5 - 30 days of physical mobility with 
a mandatory virtual component. Such mobility may be part of a Mixed Intensive Programme or 
the student may be sent individually.  
- Long-term mobility of students for the purpose of internship, including recent graduates (SMP) 
- duration 2 - 12 months of physical mobility  
- Short Term Student Mobility for Internship (SMP) - duration 5 - 30 days of physical mobility 
with a mandatory virtual component  
- Combined mobility - a student can combine a practical placement with a study stay as one mo-
bility abroad. One mobility means: o the placement must be organised under the same HEI 
where the student will study; o the two activities must be consecutive or simultaneous; o the 
amount of the grant is determined as for the study grant and such mobility is recorded in the BM 
under the activity Study (SMS) with the box "Study combined with placement" ticked.  
- Short-term mobility of PhD students for the purpose of study and/or internship - duration of 5 
- 30 days of physical mobility without the obligation of a virtual component Note: Long-term 
mobility can also take a mixed form (physical + virtual participation), however, the physical part 
of the mobility must be at least 2 months and only it is covered by the financial support. Each 
student can go on multiple mobilities of a cumulative duration of 12 months (SMS + SMP, long-
term + short-term mobilities) during one study cycle.  
 
In the case of recent graduate traineeships, the mobility in the final year of study during which 
the student has applied for a graduate traineeship will count towards the 12-month limit. 
 
The rights and obligations of the student are governed by the Student Charter published on  
https://huaja.org/erasmus-sk/  
 
4.2  Types and duration of staff mobility 
Staff mobility  
- Mobility of university staff for teaching purposes (STA)  
- Mobility of university staff for training purposes (STT)  
- Mixed mobility of HE staff  
- Combined mobility of HE staff (STA+STT)  
- Mixed mobility of HEI staff for training purposes as part of the Mixed Intensive Programme 
 
- Teacher mobility for teaching (STA) - the aim is to teach at the host institution. Duration: 2 - 60 
days for mobility to EU countries or third countries associated to the programme and 5 - 60 days 
for mobility to third countries not associated to the programme (so-called KA131 International), 
excluding travel days. Mobility may also take the form of a mixed physical and virtual mobility 
component, but the physical component must be of at least the minimum duration. The teacher 
must teach a minimum of 8 hours per mobility that lasts a week or less. This type of mobility ac-
tivity also includes staff from a foreign company who are invited by the university to lecture to 
students on practical topics. Please note that these must not be employees of the foreign univer-
sity, as they may be funded by their home sending university. The grant for the enterprise em-
ployee is paid by the inviting institution (Slovak HEI) similarly to that of its seconded employees 
but at the rate for the Slovak Republic. In the case of an invited staff member from an enterprise 
for teaching, his mobility must last for a minimum of 1 day and the minimum number of 8 hours 
does not apply. 

https://huaja.org/erasmus-sk/


 
- Mobility of HEI staff for training (STT) - the aim is to enable participants to learn through the 
transfer of knowledge or know-how and to gain practical experience. This should result in the 
professional development of the staff member, whether a teacher or another HEI staff member. 
Activities may vary: training, study visit, joint work, working groups, practical training, job 
shadowing, improving pedagogical and curriculum development skills, etc. Participation in con-
ferences is not allowed. The duration of this mobility activity is 2 - 60 days for mobility to EU or 
third countries associated to the programme and 5 - 60 days for mobility to third countries not 
associated to the programme, excluding travel days. The mobility may also take the form of a 
mixed physical and virtual mobility component, but the physical component must be of at least 
the minimum duration.  
 
- Combined mobility of HE staff (STA + STT) - this is a combination of STA and STT mobility ac-
tivities, ideally to take place at the same host institution. The duration of this mobility activity is 
2 - 60 days for mobility to EU or third countries associated to the programme and 5 - 60 days for 
mobility to third countries not associated to the programme, excluding travel days. The mobility 
may also take the form of a mixed physical and virtual mobility component, with the physical 
component lasting for at least the specified minimum duration. In the case of combined mobility, 
it is sufficient for the teacher to teach a minimum of 4 hours per week or less. The applicant for 
such a combined mobility shall submit one application form to the organisation, sign one grant 
agreement and one mobility programme (for this purpose, the model teaching mobility pro-
gramme shall be used, to which the training information shall be added). The mobility shall be 
recorded by the beneficiary in the BM by ticking the box 'Combination of teaching and training'. 
If there are two receiving institutions not more than 10 km apart, the mobility may also be con-
sidered as a combined mobility, with the institution at which the staff member teaches being 
recorded in the BM and the location of the institution at which the staff member trains being en-
tered in the comments. The mobility programme must be signed by both receiving institutions. If 
the distance between the receiving institutions is more than 10 km, these mobilities are consid-
ered as two separate mobilities, not as a combined mobility. 

 
 

Article 5 
Selection procedure of participants 

 
The selection of participants must be transparent. 
 

1) It is the responsibility of every student applying for an Erasmus+ grant to apply for the 
mobility selection procedure within the published deadlines on the HUAJA notice board 
by submitting a written application.  

2) The selection criteria for international mobility for students and recent graduates are as 
follows: goals and motivation to carry out a study stay or internship abroad, previous 
study results, representation of HUAJA on academic and non-academic grounds, overall 
performance of the student, personal artistic activities of the student, language skills for 
the given country (since the study of music does not presuppose a high degree of profi-
ciency in a foreign language). Even with a lower score, the applicant can take the mobili-
ty and improve his/her linguistic competence through the OLS licence. These criteria 
must declare the applicant's ability to carry out the study or internship abroad and the 
ability to represent HUAJA. 

3) A staff member applying for an Erasmus+ grant must submit a Staff Mobility for Teach-
ing (STA) or Staff Mobility for Training (STT) Invitation Letter from the institution at 
which he/she plans to carry out the mobility. 

4) The selection criteria for international staff mobility are as follows: acceptance by the re-
ceiving party, artistic and educational activities (workshops, lectures and concerts), as 
well as the benefits of the mobility for the receiving and sending organisation.  

 
 



 
 

Article 6 
Mandatory contractual documents  

 
6. 1 Students and recent graduates:  
Before going mobile:  

1) The successful Erasmus+ mobility applicant (student or recent graduate) must have tak-
en out travel insurance abroad for the country of mobility for at least the duration of the 
mobility (health insurance certificate, liability insurance certificate and accident insur-
ance certificate) before going on mobility. 
In addition, the following documents must be signed (minimum requirements can be 
found on the website in the section I have a project - Contract documentation 2021 - 
2027):  
• Study grant/internship agreement, which includes the Erasmus Student Charter,  
• Online Learning Agreement (Erasmus Without Paper) or 

Learning agreement for traineeship. 
 
After mobility: 
Upon arrival from mobility, the student must provide the following documents:  
- A certificate confirming the beginning and end of the study placement/internship,  
- Statement of results - can be as a separate document or as part of the Learning/Staff Contract,  
- Mobility Report (EU Survey), which the student completes online after receiving the link to 
his/her email address. 
 
6.2 Staff 
Before going mobile:  
HUAJA staff members must have taken out travel insurance abroad for the country of mobility 
for at least the duration of the mobility (health insurance certificate, liability insurance certifi-
cate and accident insurance certificate) before going on mobility. 
Furthermore, they must have signed the following documents (minimum requirements can be 
found on the website in the section I have a project - Contract documentation 2021 - 2027):  
- Mobility Programme (Mobility Agreement) 
- Teaching/training grant agreement 
 
Invited staff from companies working in any country in an organisation active in the labour 
market or in the field of education and training (but not HEIs with an ECHE charter) and invited 
by HUAJA to teach (STA) must have taken out travel insurance abroad for at least the duration of 
the mobility (health insurance certificate, public liability insurance certificate and accident in-
surance certificate) before going on mobility. 
Furthermore, they must have signed the following documents (minimum requirements can be 
found on the website in the section I have a project - Contract documentation 2021 - 2027):  
- Invitation (for staff from companies abroad - teaching)  
- Mobility Programme (Mobility Agreement) 
- Teaching/training grant agreement  
 
After mobility: 
Upon arrival from mobility, the HUAJA staff member must submit the following documents:  
- Certificate (Confirmation Letter) confirming the start and end of the mobility and, in the case of 
STAs, the number of hours completed  
- Mobility report - this report is completed online after the BM link has been sent to your email 
address. 
 

 
 
 



Article 7 
Types of grants  

 
Students/fresh graduates:  
The financial support agreement specifies the type of grant the student will receive from the 
sending university. The student may go abroad either:  
- with financial support from the EU - Erasmus+,  
- with zero grant,  
- with a combined grant: financial support from the EU - Erasmus+ combined with a zero grant. 
Payment of national grants and loans must be maintained during Erasmus+ mobility.  
 
EU funding - Erasmus+  
The grant is a financial contribution towards the costs of the stay abroad. It consists of a contri-
bution to individual support. Students only receive a travel allowance for these types of mobility:  
- Short-term mobility for students with a lack of opportunities  
- Short- and long-term mobility of students to third countries not affiliated to the programme, 
except for Regions 5 and 14 (or 13 and 14 from the 2022 call). For students with a lack of oppor-
tunities, the allocation of travel support is compulsory, for other students this is at the discretion 
of the beneficiary (HUAJA), while maintaining student-to-student equity. Students who receive a 
travel grant and use more environmentally friendly modes of transport (car share or shared mo-
torcycle, train, bus, bicycle, etc.) when travelling for mobility are eligible for a higher rate (green 
fare).  
The amount of the grant further depends on:  
- from the rates set for each group of countries at the beginning of the year by the Internal Work-
ing Group for the Erasmus+ Programme at the Ministry of Education and Science of the Slovak 
Republic, within the ranges set by the European Commission. The rates are indicated on the 
website www.erasmusplus.sk under the Call from which the participants are funded.  
- on length of stay  
- travel days, if applicable (students going on short-term mobility are entitled to 1-2 days of in-
dividual travel support, if applicable)  
- from the student's entitlement to a financial increase.  
 
Increases (top-ups)  
- Students with a lack of opportunities are entitled to an additional allowance over and above the 
study or traineeship grants of €250/month for the entire mobility period. The criteria for the al-
location of the status of student with a lack of opportunities are regulated in the Methodological 
Approach to Opportunity Groups in Higher Education. In the case of short-term mobility, stu-
dents with a lack of opportunities are entitled to a one-off allowance of € 100 for mobility lasting 
5-14 days or € 150 for mobility lasting 15-30 days.  
- Students going on placement are entitled to an allowance above the basic grant rate of 
€150/month. For traineeships carried out in third countries not affiliated to the programme, on-
ly students travelling to countries in Regions 5 and 14 (or, as of the 2022 call, Regions 13 and 
14) are entitled to this increase.  
- Students who use more environmentally friendly modes of transport for mobility travel (car 
share or shared motorbike, train, bus, bicycle, etc.) while not being eligible for a travel grant are 
entitled to a one-off increase of € 50.  
 
Increases can be cumulative. If a student receives a raise due to lack of opportunity, he/she may 
also receive a raise due to internship.  
 
Green travel rules  
Depending on the time required for the greener but slower mode of transport, this may be an ex-
tra 1-4 days and is referred to as travel days in the BM. For short-term mobility, where a student 
can be credited with a maximum of 2 travel days, this means that a student travelling more envi-
ronmentally friendly could be credited with up to 6 travel days if required.  
 



Zero grant  
In case of lack of funds, the beneficiary can send a student with a so-called zero grant. For such a 
student, all the rules and benefits applicable to an Erasmus student apply, except those linked to 
the award of the grant. The zero-grant student must also go through a selection procedure and 
have submitted all the mandatory documents related to the placement.  
 
If the student agrees to go on mobility with a zero grant, the "Zero grant" box is ticked in the 
student's BM card.  
 
A period of extended mobility without a financial contribution cannot be considered as zero-
grant mobility if the student has already been duly awarded a grant. In this case it is a mobility 
with a combined grant.  
 
Combined grant  
In the case of long-term mobility, the beneficiary may decide to fund only part of the mobility for 
the mobility participants with financial support from EU - Erasmus+ resources. However, this 
must be communicated to the participants in good time and documented in the financial con-
tract (or an addendum if the beneficiary agrees with the participant on an unfunded extension). 
If the participant receives a combined grant, at least the minimum duration of the mobility must 
be funded. Once the student's mobility is completed, the amount of the grant cannot be changed 
(unless the mobility is ineligible or the grant has been incorrectly calculated). Therefore, it is not 
possible to retrospectively fund a mobility with a zero grant that has already ended. 
 
Early return, shortening, extension or interruption of mobility is regulated in the ERASMUS+ 
Administrative Guide for Universities. 
 
No fees (direct or indirect), such as tuition fees, examination fees, enrolment fees, as well as fees 
for the use of library facilities (classrooms, practice rooms, concert halls, etc.) and other fees, 
may be charged to the student at the receiving institution. The host institution may require 
smaller fees to cover the cost of insurance, membership of student organisations, student cards 
or the use of various facilities (rental and use of items such as musical instruments, combos, 
sound equipment, etc.) photocopies, etc.  
In addition, the university may require students to continue to pay the normal fees for their 
studies at their sending institution during their stay abroad. The HEI must inform the National 
Agency of all cases where the receiving institution will charge Erasmus students tuition fees. 
 
Staff: 
The financial support agreement specifies the type of grant the staff member will receive from 
the sending university.  
 
An employee can go abroad either: 
- with financial support from the EU - Erasmus+, consisting of an individual support allowance 
and a travel allowance,  
- with EU funding - Erasmus+ for individual support only; the trip is funded from other sources,  
- with zero grant,  
- with a combined grant: financial support from the EU - Erasmus+ combined with a zero grant 
period.  
 
EU funding - Erasmus+  
The grant is a financial contribution towards the costs of the stay abroad. It consists of an allow-
ance for individual support and an allowance for travel costs. The amounts are listed on the 
website www.erasmusplus.sk - Contract Documents 2021-2027 under the Call from which par-
ticipants are funded.  
 
 
 



Travel costs  
If the employee uses more environmentally friendly means of transport (car or motorcycle shar-
ing, train, bus, bicycle, etc.), he/she is entitled to a higher rate, the so-called green fare, and, if 
necessary, to 1-4 additional days of individual travel allowance, i.e. a maximum of 6 days of indi-
vidual travel allowance. 
 
Zero grant  
The beneficiary can send a staff member with a so-called zero grant, i.e. without financial sup-
port from Erasmus+ funds. The zero-grant staff member must have passed the selection proce-
dure and have been issued with all the obligatory documents related to the placement.  
 
Combined grant  
The beneficiary may decide to fund only part of the mobility for the staff member with EU - 
Erasmus+ financial support. However, this must be communicated and documented to the par-
ticipants in good time. If the HEI staff member receives a combined grant, a minimum of 2 days 
of mobility must be funded for mobility to EU countries and to third countries associated to the 
programme and 5 - 60 days for mobility to third countries not associated to the programme. 
 
Early return, shortening, extension or interruption of mobility is regulated in the ERASMUS+ 
Administrative Guide for Universities. 
 
 

Article 8 
Mixed intensive programme  

 
Blended Intensive Programmes (BIPs) are short-term intensive programmes that offer innova-
tive ways of teaching and learning, including online collaboration, and support curriculum inno-
vation. They consist of a combination of physical and virtual mobility, whereby the virtual 
component providing collaborative work on a given topic can take place before, during or after 
the physical mobility. Participants can be students or staff who have come to the BIP for training.  
 
Three or more higher education institutions (ECHE holders) from at least three different EU 
countries or third countries associated to the programme participate in the BIP. Beyond the 
mandatory three institutions, HEIs from third countries not associated to the programme may 
also participate in the BIP at their own expense. 
 
One of the HEIs has the role of coordinator, it is the school that applied for BIP organisational 
support in application KA131. Inter-institutional agreements between the partner HEIs are 
mandatory and should agree on short-term mobility in addition to long-term mobility. 
 
More information is available in the HE Mobility Handbook published at www.erasmusplus.sk 
under Projects, I have a project, Contract documentation 2021 - 2027. 

 
 

Article 9 
Other provisions 

 
1) Participants with special needs and students from disadvantaged backgrounds are enti-

tled to additional support, which is specified in the relevant documents and will be 
communicated to them by the Erasmus+ Coordinator. 

2) In the event of termination of the contract by the mobility participant due to force 
majeure, the participant is entitled to receive a grant of an amount corresponding to the 
actual duration of the mobility (e.g. general strike in the country's universities, natural or 
other disaster). 

3) Any remaining amount must be repaid unless otherwise agreed with the recipient. 



4) If the participant terminates the contract for any other reason without prior notice or 
does not participate in the mobility for the full duration, he/she is obliged to reimburse 
the full amount of the support provided within 30 days of the interruption of the mobili-
ty at the latest. 

5) In cases of practical placements which are not part of the student's programme of study 
and, after discussion with the relevant persons, it is clear that such a placement will not 
be recognised as a substitute for study, the placement will be recorded in the Diploma 
Supplement (except for graduate placements). 

6) Students participating in study mobility are recommended to earn an average of 30 cred-
its per semester or 60 credits per academic year of study at a foreign institution. The 
minimum requirement is 15 credits/semester or 30 credits/year. If the minimum re-
quirement is not met, the participant must obtain the necessary credits additionally at 
the home HEI after returning from mobility. The study abroad will be recorded in the Di-
ploma Supplement. 

7) HUAJA awards 3 credits to students for each internship completed. The internship com-
pleted abroad will be recorded in the Diploma Supplement. 

8)  HUAJA does not award credits to recent graduates upon completion of their internship. 
 
 

Article 10 
Final provisions 

 
This Directive shall enter into force and take effect on 15 May 2024  

                                                                                                        

                                

 

 

 

 prof. PhDr. Egon Krák, ArtD.  
                     Rector  

 

 

 

 

 

In Banská Štiavnica, on 15 May 2024 

                                                               


